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Nomination and Election of Officers and Committees

Regular Elections

Most presbytery positions are filled during the annual nomination and election
process.

1. Atleast 4 months prior to the date of election (the last stated meeting of the
year), the committee will solicit input from congregations, ministries,
members of the presbytery, and committees for potential nominees.

2. At least fourteen days prior to the date of election (the last stated meeting of

the year), the committee should submit a slate of candidates to the presbytery.

The committee shall secure the assent of each nominee.

4. The committee shall make every effort to ensure that the principles of parity
and representation are maintained.

5. Nominations shall be allowed from the floor prior to election by the
presbytery.

w

Special Elections

Special nominations are necessary when a position is declared vacant due to death,
incapacity, or resignation of a committee member or other elected person, or by
declaration of a vacancy by a presbytery committee due to chronic absenteeism by a
committee member. Prior to a declaration by the committee, every effort should be
taken to contact the individual and assess the circumstances of the absences.

When a vacancy is declared, the committee shall:

1. Forward a nomination to the presbytery at its next stated meeting.
2. If the needs of the presbytery demand, forward the nomination to the next
stated meeting of the Coordinating team.

Qualifications for Election

All Teaching Elders and Ruling Elders in good standing in the presbytery are eligible
for election. Other active members of congregations in the presbytery are eligible for
those positions not requiring ordination to the Ordered Committee on the Church’s
Ministries.

Moderators

Unless otherwise provided by policy, the Nominating Committee will normally
recommend to the presbytery moderators for standing ministries and committees.
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Terms

Terms of service are normally 3 years unless otherwise provided by rule or the Book
of Order. Individuals who serve part of a term may be elected to serve a full term.
With the exception of Investigative Committees, no person shall be elected to a third
full term on the same committee or sub-committee until 12 months shall have
elapsed.

Terms of service begin on January 1 of the year following election. For those elected
to serve unexpired terms, service begins upon election.
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Presbytery Meetings

Stated Meetings

Stated meetings are ordinarily held three times each calendar year in
February, June, and October. Ordinarily there shall be two two-day meetings
and one one-day meeting.

The first meeting of the year shall normally be the second or third weekend
(Friday and Saturday) in February. The second meeting shall normally be
the first Saturday following Memorial Day. The third meeting shall normally
be the second weekend in October.

The first meeting shall normally alternate between Lyon College (even years)
and the University of the Ozarks (odd years). The second meeting shall
normally be held in central Arkansas (Conway, Faulkner, White, Lonoke,
Saline, Pulaski, Jefferson, Garland, or Hot Spring counties). The third meeting
shall normally alternate among the five regions of the presbytery.

Meeting Preparation for Stated Meetings

Planning Team assigned for that particular meeting plans the meeting. The
Coordinating Team appoints the Planning Team at the conclusion of the preceding
stated meeting (October team appointed at June meeting, etc.)

The Planning Team shall:

R/
A X4

7 X/ 7
L X GIR X IR X4

Make all necessary arrangements for the logistics of the meeting (including
meals, set-up, technical needs, etc.)

Set the agenda for the meeting

Plan worship

Make any other necessary arrangements for the efficient running of the
meeting

The members of the Planning Team are:

K/
£ %4
R/
A X4

K/
£ %4

N\ m ala¥Va a

The Moderator and Vice-Moderator of the presbytery
The Moderator of the Coordinating Team
The Stated Clerk

ber¢ (Repealed
10/9/2021)

++—One-member-of the Coordinating Committee{convener)(Repealed

K
*

K/
£ %4

R/
A X4

10/9/2021)

+»—Two-representatives-of the hosting institution(Repealed)

The General Presbyter
Other staff and representatives of the hosting institution as warranted
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Electronic Meeting Policy
Revised March 2018

Background

From “CM-18- Guidelines for Electronic Assemblies...” issued August 2009: “There is
no substitute for the richness of conversation and debate that is possible when we
gather in one place to listen and watch and open ourselves to the work of the Spirit.
We best subject ourselves to each other and to God’s discerning power when we are
together.

There are circumstances though, when being physically present with one another is
impossible or impractical.” Also a principle of Presbyterian government is that
decisions reached in church bodies shall be “by vote, following opportunity for
discussion, and a majority shall govern (G-4.0301).”

Practice

Ministry Areas, Committees, Sub-Committees, Task Forces, and Boards of the
Presbytery of Arkansas may conduct occasional assembly by telephone, video
conferencing or electronic mail when such Ministry Areas, Committees, Sub-
Committees, Task Forces, and Boards decide in advance through policy to use these
means of gathering and/or making decisions.

In deciding whether a specific meeting, or decisions to be made, will be through
electronic means, the Moderator and Clerk shall determine that a particular meeting
or actions within a meeting should be conducted by non-traditional methods such as
telephone, video conferencing, or electronic mail.

To provide this opportunity, all members entitled to participate must ordinarily be
able to take part through the chosen method of meeting. The means of meeting must
not intentionally, or unintentionally, exclude those entitled to participate. Any non-
traditional form of meeting must provide an opportunity for simultaneous
communication and deliberation, and care must be taken that all qualified to
participate in the meeting are included.

Matters addressed at a non-traditional meeting may be time-sensitive matters that
must be acted on prior to the next stated meeting or may be “regular” pieces of
business that have already been thoroughly discussed and debated.

The system for meeting must provide access by which each member participating in
the meeting can communicate with each other.

Voting on a video or phone conferencing system will be done by roll call and the
clerk will record the result of the vote. If voting is done by email, the clerk will post
the item as a group email and all comments are to be addressed to all participants.
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Email voting must be done within 48 hours of the time the clerk sends out the item,
and the clerk will tally and notify the group of the results.

Minutes of the meeting must be recorded and added to the minutes record of the
committee, council or board. At the following meeting of the group, the tally of
conference or electronic votes is reported for verification.

Policies and Procedures 6
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Service of Installation of
the Moderator of the Presbytery of Arkansas

General

The installation of the Moderator of the Presbytery of Arkansas shall normally occur
during the opening worship service of the February presbytery meeting and will
normally include the celebration of the Eucharist.

The outgoing Moderator will normally preach. If he/she is unable or does not desire
to preach, the Moderator will name someone to preach in his/her place. The General
Presbyter along with another Teaching Elder will normally preside at the table.

The installation is a function of the presbytery sitting in plenary and shall occur after
the meeting has been gaveled to order.

Liturgy
The liturgy of the installation is a Pastoral Rite of the Church (BCW p. 39) and follows
the proclamation of the Word and precedes the Eucharist.

The Order of Installation will normally follow the Installation of Governing Body
Officers and Staff liturgy in the Book of Occasional Services of the PC(USA).

Following the blessing of the newly installed, the outgoing Moderator shall present
the symbols of leadership with these or similar words:

I present to you this gavel as the symbol of the leadership we hereby grant to you.
Use it with authority, yet with discernment and fairness.

I place around your neck this cross as the symbol of God’s grace and love, which
undergirds all that we do together in this presbytery. It bears the symbol of the
Presbyterian Church (USA) with the map of our presbytery imposed upon it.
Wear it with pride, humility, and hope.

Following the presentation of the symbols of leadership, it is appropriate for the
newly installed moderator to make a short statement.

Policies and Procedures 7
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Presbytery Records

General

Minutes of meetings of the presbytery and its committees shall be maintained in the
presbytery office. The Stated Clerk shall act as custodian of the records of the
presbytery.

All records as required by the Book of Order of the Presbyterian Church (USA) shall
be maintained in the presbytery office.

Records of Judicial Proceedings and Investigations
(May 2002)

The written decision on any case brought before the Permanent Judicial Commission
will be entered into the minutes of presbytery. All records, minutes, transcripts, or
other documents of the PJC will be on file in the office of the Stated Clerk. After the
final report on each case is made to the presbytery, these records will be kept in a
locked filing cabinet for five years. After five years the Stated Clerk will destroy the
records.

All records, transcripts, or other documents of an Investigating Committee, whether
or not the investigation resulted in charges filed, will be kept on file in the office of
the Stated Clerk. These will be kept in a locked filing cabinet for five years after the
final report of the Investigating Committee is made to presbytery. After five years, the
Stated Clerk shall destroy all these records.

Records shall be stored in accordance with provisions of confidentiality of the Book
of Order of the Presbyterian Church (USA).

Records of Non-Judicial Commissions

1. An Administrative Commission constituted to ordain or install Ministers of the
Word, to organize churches, to merge churches, or to receive candidates under the
care of presbytery, shall file a final report with the Stated Clerk. This report shall
be entered into the minutes of presbytery. A copy of this report will be filed with
the records in the office of the Stated Clerk under the name of the churches and
ministers involved.

2. An Administrative Commission constituted to visit particular churches, governing
bodies, or other organizations of the church with the purpose of inquiring into and
settling the difficulties therein, shall file a final report with the Stated Clerk, who
shall then report to presbytery. This report shall be entered into the minutes of
presbytery. All documents, files, transcripts or other records shall be kept on file
in the office of the Stated Clerk. These records shall be kept for five years after the
final report of the Administrative Commission to presbytery. After five years, the
Stated Clerk will destroy these records.
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Statement of Purpose and Editorial Policy of The Banner
(May 2002)

The purpose of The Banner is:

1.

2.

3.

4,

To inform the leaders (clergy and lay) of the Presbytery of Arkansas by sharing
news about the educators, clergy, church leaders, and churches,

To foster collegiality among the leaders of the Presbytery of Arkansas by
sharing news about the educators, clergy, church leaders, and churches,

To increase awareness of the resources available through the Resource Center
of Presbytery, and

To serve as a tool for the staff of Presbytery to communicate with the leaders
of the Presbytery of Arkansas.

To that end:

1.

The Banner will carry only information on programs of the Presbytery of
Arkansas, its member churches, the Synod of the Sun, or the General Assembly
of the Presbyterian Church (USA). It is possible to carry information on a
program outside of the Presbyterian Church (USA) only if approved by the
General Committee of the Presbytery or its designated committee.

The Banner will carry no letters to the editor or unsolicited opinion pieces by
authors in or outside of the Presbytery except for the editorials by the staff of
Presbytery.

The editor of The Banner shall be the General Presbyter or his/her designee,
and the editor shall make the final decisions related to these editorial policies
and in cases that are not covered by these policies.
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Policy for Presbytery Inquiry into a Particular Church

(Revised May 1, 2019 to reflect changes in names of ministry areas and committees.)
General

The Presbytery is the corporate expression of the church in a particular geographic
area. Gathering the Teaching Elders and congregations under its authority, the
Presbytery acts to support the larger mission and ministry of the church of Jesus
Christ. Among its duties, the Presbytery is responsible for “assisting and supporting
the witness of congregations to the sovereign activity of God in the world...” (G-
3.0301)

From time to time difficulties arising in a particular church may interfere with the
congregation’s ministry and mission. In such times, the Presbytery has a
responsibility to inquire into the life of that congregation, provide support to its
members and leaders, and assist the church in finding a way through the difficulties
and back to the work of witness in the world. In such times, the Presbytery acts as
pastoral leadership for the congregation seeking not to punish or lay blame but to
restore the peace, unity, and purity of the church through reconciliation and
partnership.

Initiating the Inquiry Process

An inquiry into a particular congregation may be initiated by the congregation
through a written request to the Committee on Ministry or the Presbytery’s
Coordinating Team. An inquiry may also be initiated by the Committee on the
Ministry, the Future of the Church Ministry Area, or Presbytery’s Coordinating Team.

However initiated, the process of inquiry shall include both the Committee on
Ministry and the Future of the Church Ministry Area as described below.

The Inquiry Process

Each congregation is different and every inquiry into congregational life presents
unique challenges and opportunities. This policy seeks to give some vision for the
overall structure of the process, however it will be up to the ministry teams involved
to tailor the process and the membership of an inquiry team to meet the presenting
needs in a particular case.

In all cases, the Inquiry Process shall:

1. Be coordinated between both the Committee on Ministry and the Future of the
Church Ministry Area.

2. Include on any inquiry team or Administrative Commission designees each
from the Committee on Ministry and the Future of the Church Ministry Area.
(NB: These do not have to be currently seated members, however it is
advisable that at least one from each team be in current service to ensure good
communication and input from both ministry areas)

Policies and Procedures 10
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Seek to further the peace, unity, and purity of the Church through
reconciliation and restoration.

Advise the Stated Clerk immediately of any issues which may have an
implication on future disciplinary or remedial action against an individual
under the jurisdiction of the presbytery or against the session as a whole.

In all cases the Inquiry Process should:

1.

Be mindful of the need for members to understand the particular needs of the
community and context of ministry. Also, be mindful of the need to be able to
respond to issues in a timely manner. An inquiry team made up of regional
representation would be a way to achieve this objective.

Report regularly on their progress to both the Committee on Ministry and the
Future of the Church Ministry Area.

Take care to ensure continuity of leadership through the Inquiry/Resolution
process. In the event the resolution involves a change of leadership, the
Committee on Ministry liaison may serve as a liaison for a pastoral search.
This or some other mechanism to ensure continuity is essential.

Completing the Inquiry Process

When the difficulties in the congregation are resolved:

1.

2.

3.

It is appropriate for the Inquiry Team to appoint a liaison to continue in
contact with the congregation as they live into the season of resolution and
restoration.

When appropriate, a thanksgiving to God during worship may be held
involving the church and the Inquiry Team.

The Inquiry Team shall notify the Committee on Ministry, Future of the Church
Ministry Area, and the session of the congregation of the resolution and any
conditions or procedures for moving forward.

When the difficulties in the congregation are not resolved:

1.

When the Inquiry Team completes their work and the difficulties in the
congregation are not resolved, the congregation an Administrative
Commission may be appointed.

a. In cases when the difficulties in the congregation are between the
congregation and the PC(USA), the church may be determined to be in
schism and the process of inquiry shifts to more formalized Policy for
Schismatic Churches.

b. If the difficulties are confined to the particular church yet are deemed
unresolved by the Inquiry Team, an Administrative Commission may
be appointed.

When either of the above determinations are made, the Moderators of the
Committee on Ministry and the Future of the Church Ministry Area shall notify
the Stated Clerk that an Administrative Commission should be appointed in
accordance with the Book of Order.

Policies and Procedures 11
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Policy for Schismatic Churches:

Churches who express a desire to leave the PC(USA)
(Adopted May 2003; Revised February 2012)

Historic Principles

1. Particular churches exist by virtue of the powers delegated to presbyteries.
Presbyteries have the responsibility and power to divide, dismiss, or dissolve
churches in consultation with their members [G-3.0301c; G-3.0303b]

2. Membership in a particular church is voluntary. Members unite with those
churches according to their preferences and may withdraw at their discretion. [G-
1.0402]

3. All property held by or for a particular church is held in trust for the use and
benefit of the Presbyterian Church (USA) [G-4.0203]. While members of a
particular church may leave the Presbyterian Church (USA) at any time, that
church retains all assets.

Should a particular church seek to withdraw from the Presbyterian Church (USA), the
Committee on Ministry should be notified immediately. The Committee on Ministry
shall counsel with the Session of the church to seek reconciliation, and to dissuade it
from the proposed withdrawal. The Committee on Ministry may, in consultation with
the Stated Clerk and the General Presbyter, request Presbytery to form an
Administrative Commission. The Administrative Commission shall consult with that
congregation and its Session, advising it of the provisions of the Book of Order,
presenting options for the resolution of the conflict. If an Administrative Commission
is not formed, the responsibility devolves to the Committee on Ministry to provide
opportunity for all members of the congregation to be heard. Should that church
continue to pursue such a course, even after being advised of the constitutional and
historic principles of the church, these procedures shall be followed:

A congregational meeting [G-1.0502] shall be called to present the issue for a vote by
written ballot. Should the vote reveal the presence of the true church within the
Presbyterian Church (USA) [G-4.0207], those wishing to leave the Presbyterian
Church (USA) may be granted certificates of dismissal, and the true church shall
remain responsible for the church government and all assets of the congregation.

[f there is no true church the property shall ordinarily be sold and the assets retained
by Presbytery.

Policies and Procedures 12
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Sabbatical Leave Policy

(Approved as a recommendation for all calls May 22, 1999; Placed in the Manual of
Operations as a recommendation November 9, 2004, The Minimum Terms of Call were
updated to mandate a Sabbatical Leave in 2014, Revised February 10, 2018.)

Sabbatical leaves are frequently granted to people working in various settings,
including academia, business, and church-related institutions. Basing leaves on the
Biblically-based Sabbath concept, institutions recognize that people who have
worked in their positions for a prolonged length of time frequently could benefit from
an extended time away from their work, time usually devoted to study, personal
growth, renewal, and reflection. Most Christian denominations, and, as is certainly
the trend currently, many churches and presbyteries, are beginning to implement
sabbatical leave policies for pastors, for educators, for denominational staff, and for
other full-time church professionals. Accordingly, the Presbytery of Arkansas, has
instituted a Sabbatical Leave Policy for the Presbytery of Arkansas.

The Presbytery of Arkansas recognizes that pastors, other church professionals, and
congregations could greatly benefit if full-time church professionals could have the
opportunity to negotiate and be granted a sabbatical leave. Some of the reasons for
wishing to grant such leaves include: the challenges of longer pastorates, the
intensity of church work, and the opportunity to take advantage of new knowledge
and approaches to ministry that may have developed since a pastorate began. These
opportunities may well require a longer period of study than the normal two weeks
study leave. Such opportunities will allow one to learn new ministry skills, to gain
new information, to become familiar with new resources, and to have time for
reflection and spiritual renewal.

General Considerations
1. Sabbatical leave shall be included in any new call to a full-time minister of the
Word and Sacrament and should be considered in any new full-time position
offered to a Certified Christian Educator or other full-time church professional.

2. Written notice and a written plan shall be given to the church’s Personnel
Committee (if there is one), to the church’s Session, and to the Presbytery’s
Committee on Ministry for approval. Ideally, this plan shall be submitted one year
prior to the taking of the leave. This plan shall include the foreseen benefits to the
pastor, educator, or other full-time church professional, the foreseen benefits to
the church or agency, the goals and objectives of the study time, the location of the
study, and the particulars about how the person’s pastoral, educational, or other
duties will be covered during the time of the leave.

3. Before the church professional goes on leave, provision shall be made to cover the
duties of the person on that leave.

Policies and Procedures 13
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4. Upon returning from sabbatical leave, the pastor, educator, or other full-time
church professional shall present to the personnel committee and to the Session,
a written summary statement of the Sabbatical Leave experience, including what
was learned and how what was learned will be applied.

Time Considerations
5. Sabbatical leaves shall be granted no sooner than after six years of service has
been completed, or no sooner than six years after a previous sabbatical leave.

6. Sabbatical leaves shall normally be no longer than six months.

7. Ordinarily, the normal study leave time that is due in the sabbatical year shall be
a part of the sabbatical leave time, not in addition to it, although an exception may
be negotiated.

8. The pastor, educator, or other full-time church professional shall normally pledge
to stay in his/her parish/position for no less than one calendar year after a
sabbatical leave. If the person chooses to leave the congregation/position within
one year after the completion of a sabbatical leave, the pastor, educator, or other
full-time professional shall refund to the church the salary paid to her or him
during the sabbatical leave.

9. Itis also recommended that any church or agency that has made a provision for a
sabbatical leave fully inform and educate their congregation or constituents about
the leave, its rationale, and the foreseen benefits, beginning at least six months
prior to the start of the leave time.

Financial Considerations
10. During a sabbatical leave, all salary and benefits shall continue to be paid by the
employing church or agency, except for the travel allowance.

11. While the church professional is on sabbatical leave the employing church or
agency shall provide for payment of the expenses of whomever covers the
ministerial duties of the person on leave.

12. All costs of the sabbatical shall ordinarily be borne by that person, but s/he may
apply her or his study allowances to these costs, and the Session may cover any
costs it considers appropriate. These costs shall not include the church or
agency’s costs to cover the duties of the person on leave.

13. The Presbytery encourages churches or agencies to begin a savings account that
would accumulate over the six years’ requirement to help defray the additional
costs that having a church professional on sabbatical leave would incur.

Policies and Procedures 14
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Parental Leave Policy

(Adopted November 9, 2004; Revised February 10, 2018.)

Many churches would like to “do the Christian thing” when it comes to taking care of

their pastors, but others are not sure what that is. Furthermore, if the decision is

postponed until the time of pregnancy or when plans for adoption are being made,

with the emotionally charged atmosphere that surrounds such a time, it is difficult to

know what is best for the pastor, his or her family, and the church.

Therefore, the Presbytery of Arkansas requires churches of this Presbytery to adopt

the following policy as a minimum for those persons that they may call to a full-time

position:
That there be a six-week leave of absence with full pay for pastors who give
birth, or whose wife gives birth, or who adopt an infant child. Following that,
if it be needed for the health of the mother or the child, or to care for the
mother or child whose health requires extra care, additional time may be
granted as paid vacation time, or as leave without pay. Full medical and
pension payments by the church should be made during the first six weeks of
the life of the child, or the first six weeks after the adoption of a child.

A written request for such a maternity or paternity leave should be made in writing

to the session at least 30 days before the expected birth or adoption date.

In addition, the Committee on Ministry recommends to the Presbytery that this be the

policy for those who are called or employed by the Presbytery of Arkansas.
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Active Honorably Retired Minister of the Word and Sacrament Policy

(Approved February 2003; Revised February 10, 2018.)

An “active” honorably retired minister of the Word and Sacrament has been retired
by the Board of Pensions of the Presbyterian Church (U.S.A.) and certified as retired
by the Presbytery of Arkansas.

Classification as an Active Honorably Retired Minister of the Presbytery of Arkansas
may be met in one or more of the following ways:

1. Serving as a Transitional, Stated Supply, Pulpit Supply, Validated Ministry,
Moderator of a Session, Parish Associate, serving as a mentor for a new
minister in our Presbytery at the request of the Committee on Ministry, or any
activity presented to the Committee on Ministry which the Committee deems
in accord with the spirit of “active honorably retired;

2. Serving on a Presbytery ministry area, committee, sub-committee, task force,
or commission; or

3. Attending stated meetings of Presbytery unless excused by the Presbytery.

All Active Honorably Retired Ministers will have voting privilege in the Presbytery of
Arkansas.

Annually the Stated Clerk of the Presbytery of Arkansas will send a communication to
all honorably retired ministers of the Word and Sacrament of the Presbytery asking
them to indicate whether or not they wish to be moved to the status of no longer
active. The results of this communication will be shared by the Stated Clerk at a stated
meeting, and recorded in the minutes of the Presbytery of Arkansas.
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Background Check Policy

(Revised June 3, 2017.)

Who is included?

All active members of the Presbytery of Arkansas (Ministers of the Word and
Sacrament, Commissioned Ruling Elders, and Certified Christian Educators
who are Ruling Elders), Certified Christian Educators who are not Ruling
Elders, and other ministers who are serving within the bounds of the
Presbytery of Arkansas with the exception of non-active honorably retired
clergy.

All persons seeking membership into the Presbytery of Arkansas. (Completion
necessary before face-to-face with the Committee on Ministry’s Examinations
Subcommittee.)

All paid staff members of the Presbytery of Arkansas.

It is incumbent on all member churches to follow prudent procedures with
their own staff and for persons who work with youth and other vulnerable
populations.

What is included?

National and state criminal records including the sex offender registry.

What is the procedure?

Those who are included in the background check policy are asked to complete
a self-reporting form indicating any prior felony convictions and to give
written permission to the presbytery to initiate the criminal background check
process.

All results of background checks will be sent to the General Presbyter or
designated presbytery staff. If any irregularities appear, the GP will contact
the Consultation Committee to determine if any further action is necessary
This Consultation Committee will ordinarily consist of the GP, the Stated Clerk
and the Moderator of the Committee on Ministry. Care will be taken to assure
fair representation. The GP and the Consultation Committee will make
determination about the most appropriate pastoral response.

Criminal background check records will be kept in a separate personnel file
accessible only by the GP, the GP’s designee and the Consultation Committee.
Each individual upon whom a background check has been done will have
access to his or her own background check results. Under normal
circumstances, the presbytery office will only indicate that a background
check has been done and a clearance has been given.

Background checks are to be conducted regularly every five years, ordinarily
at the beginning of the year (January 2017, 2022, etc.). Those who have
entered their ministry in the Presbytery of Arkansas within the last 18 months
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will not be required to repeat the background check until the following regular
check.

What is the cost?

e Costs associated with the background check for current members of the
presbytery will ordinarily be borne by congregations and costs for presbytery
staff will be borne by the Presbytery of Arkansas.

e Costs associated with the background checks for incoming presbyters will be
borne by the calling congregation.

e For initial and ongoing checks of presbytery members-at-large or those in
validated ministry, costs will be borne by the individual or the employing
agency.

Refusal to give consent to run a background check will disqualify a person for

consideration for membership in the Presbytery of Arkansas, or employment by the
Presbytery of Arkansas.
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Disclosure Authorization and Release Form
For Pre-Employment, Continued Employment, or Presbytery Membership

(Revised June 3, 2017; Revised February 10, 2018)

[ understand that in connection with my application for employment, volunteer
services, continued employment, and/or membership, the Presbytery of Arkansas, its
consultant IntelliCorp, their agents or employees, shall be performing, requesting,
obtaining, or conducting a background check on me. This background check will
include only national and state criminal records, including the sex offender registry.
If my position involves handling money and/or having access to monies and/or other
transferrable money instruments, my credit history may also be checked.

[ understand that the Presbytery of Arkansas may rely on any part of this information
in determining whether to extend an offer of employment, volunteer duties, or
membership to me. I further understand that if any adverse action is taken by the
Presbytery of Arkansas, or if the Presbytery of Arkansas chooses not to extend an
offer of employment/volunteer duties, or membership to me based upon the
information, that [ will be provided a copy of such information.

[ have read this Disclosure Authorization and Release Form and by signing below
hereby authorize investigators to conduct a background check as described herein. I
hereby release any and all investigators, including the Presbytery of Arkansas, from
any and all liability related to the procurement or disclosure of any information
provided by me or obtained about me in connection with the Presbytery. [ further
direct and authorize Investigators to conduct the background check and further
authorize any third parties who may be the custodians of or in possession of the
requested information to disclose such information to investigators in connection
with this background check.

Although furnishing the Social Security number is not optional, it shall be used for NO
other purpose than to make the process for conducting a background check more
accurate. It shall not be sold, or in any way transferred to a third party except for the
express purpose of conducting the background check. If applicable, list on the reverse
any prior felony convictions with date and state.

Applicant Signature Date
Printed Name (First, Middle, Last) Social Security Number
Date of Birth Former Last Name(s) if applicable
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Current Address:
Street City State Zip
Former Address:
Street City State Zip
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656 Presbytery of Arkansas

657 Safe Church Policies & Procedures

658 for the Protection of Children, Youth, & Vulnerable Adults
659 Approved by the Presbytery of Arkansas at the June 13, 2026 162nd Stated
660 Meeting held in Conway, Arkansas.
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686 Mandated Reporting

687 Child/Youth/Vulnerable Adult Protection Response Team

688 Procedures for Reporting and Responding to Suspected Abuse or Neglect
689 1. Minister/CRE Has Reasonable Cause of Abuse or Neglect

690 2. Employee, Volunteer, or Independent Contractor Has Reasonable Cause of Abuse or
691 Neglect

692 3. Minister, CRE, Employee, Volunteer, or Independent Contractor is Subject of Allegation of
693 Abuse or Neglect

694 Other Procedures Relating to Reports of Suspected Abuse or Neglect
695 (a) Documentation of Oral Report.

696 (b) No Interference with Investigation.

697 (c) Full Cooperation with Outside Authorities.
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(d) Removal of Accused from Activities.

(e) Spokesperson for the Presbytery.

Reports to Insurance Company
Appendix A:
Appendix B:
Appendix C:

1) POLICY RATIONALE

This policy applies to all Presbytery-sponsored functions for children, youth,
and vulnerable adults, but does not apply to functions of each member
congregation of the Presbytery of Arkansas. The implementation and
documentation of a Child/Youth/ Vulnerable Adult Protection Policy strives to
reduce the risk of abuse and neglect for the following reasons:

@ Children, youth, and vulnerable adults are a gift from God and the Church has

a divine mandate to provide for their safety and nurturing. The Church is
called to be a place that reflects the open arms of Jesus. In Matthew 19:14,
Jesus says, “Let the little children come to me.” The Church is to be, at all
levels of council and in all entities, a place of safety and nurture reflective of
the arms of Christ.

@® Any type of abuse involving children, youth, or vulnerable adults has lasting
and devastating effects on the life of the victim/survivor. It is the call of the
Church to be a life-giving entity of Christ’s healing and hope for community
and individuals, not an entity that brings harm and hurt.

@ The larger Church suffers with the victim/survivor and his or her family
when abuse and neglect occurs. The Church is unable to do the full work of
Christ, due to the hurt, pain, and distrust that accompanies abuse. Not only
does the Church lose its credibility at all levels, it also suffers considerable
financial loss and loss of integrity. More importantly, in instances of child,
youth, or vulnerable adult abuse within the Church, there is immeasurable
spiritual, psychological, emotional, and physical harm that can be
perpetrated that woefully hinders God’s call on the Church.

@® The Book of Order states, “The congregation as a whole, on behalf of the
Church universal, assumes responsibility for nurturing the baptized person
in the Christian life,” and Presbyterians believe this baptismal commitment
to be a serious one, understanding it to apply to all in the church’s care,
including children, youth, and vulnerable adults (Book of Order W-2.3013).
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@ Children, youth, and vulnerable adults are not only persons of care and
service in the church, but they are also co-recipients of the graces and love of
God. Jesus exemplified this in the Gospel of Mark 10:15-16 when he urged
his followers to receive the kingdom of God as a little child. And he
specifically takes up the children into his arms and blesses them. So also the
Church, as the body of Christ, is to be the presence of Christ’s love, in the
same way taking up all children, youth, and vulnerable adults into its arms
and blessing them; providing for them a safe, thriving, and nurturing
environment in which to grow in every way.

2) SCREENING, TRAINING, AND BACKGROUND CHECKS

A. Volunteers
All volunteers who work with children and youth (including, but not limited to,
youth advisors and sponsors, trip chaperones, presbytery meeting childcare
workers, and confirmation mentors) who work with children and youth will satisfy
the following:
1. Be atleast eighteen years old

2. Be an attendee of a Presbytery of Arkansas congregation for at least 6
months unless otherwise approved by the Presbytery Staff

3. Complete “Children and Youth Ministry Information and Disclosure Form”
(see Appendix A)

4. Agree to any background checks deemed necessary by the Presbytery

5. Attend child protection training approved by the Presbytery (must be
renewed every 3 years)

6. Ifdriving or transporting children or youth off church property: Provide a copy
of a valid driver’s license and insurance and agree to a check of a current
Motor Vehicle Report

B. Training
All Child/Youth Workers, paid, contracted, or volunteer, must participate in
training sometime within the year prior to working with children/youth. The
training is to be provided by the Presbytery and shall cover the Child/Youth
protection policy thoroughly as well as methods of abuse prevention and a detailed
plan of reporting. These trainings shall further cover:
What constitutes Child/Youth/Vulnerable Adult Abuse and neglect.
How to recognize signs and symptoms of abuse and neglect.
State laws concerning definitions of abuse.
Mandated Reporting and the Presbytery’s Response Team.

Mandatory criminal background checks and the security of those files.
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@® Explanation of the importance of the application and screening processes.

@® Appropriate boundaries with Minors, especially regarding adult/Child/Youth
ratios, transportation, and use of technology.

@ Ifan overnight event is planned, discussions of boundaries involving
appropriate sleeping arrangements and restroom/shower facilities use shall
be discussed.

@ Other related topics.

C. Background Checks
The Child/Youth Worker must consent to a comprehensive background check,
including a criminal background check. Presbytery of Arkansas will cover the
costs of the background checks for all Child/Youth Workers. Child/Youth Workers
who participate annually in events may only be required to have one (1)
background check per 24 month period, unless otherwise deemed necessary. The
Presbytery Administrator will receive the results of any criminal background check
on applicants, employees, volunteers, or independent contractors. The Presbytery
Administrator will maintain a record of the dates of when training was completed.

No person may serve as a Child/Youth Worker who has been adjudicated guilty of
an offense in local, state, presbytery or federal court or in an ecclesiastical
proceeding that includes actions that constitute Sexual Abuse, Child/Youth Abuse,
or Vulnerable Adult Abuse as defined in this Policy or that may call into question the
person’s ability to work safely with Children and Youth. Under no circumstances
shall any person serve as a Child/Youth Worker who has been adjudicated guilty of
an offense involving sexual activity or conduct involving a Minor (including offenses
related to child sexual abuse material).

D. Review of Sex Offender Registry
The Presbytery Administrator will be responsible for annually checking official Sex
Offender Registries to determine if any employees or volunteers are listed on such
Registries. If an employee or volunteer is a registered sex offender, the General
Presbyter and Stated Clerk will review the matter and meet with the individual to:
1) let the individual know that the Presbytery of Arkansas is aware of their status on
the Sex Offender Registry; 2) explain the Presbytery of Arkansas’
Child/Youth/Vulnerable Adult Protection Policy; 3) remove the individual from the
Volunteer list. The Presbytery Executive will be responsible for the checking the Sex
Offender Registries to determine if the Presbytery Administrator is on the registries.

E. Confidentiality of Records
Presbytery of Arkansas shall maintain all Child/Youth Worker applications, results
of background checks, and related information in confidential, secured files.
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813 3) GUIDELINES FOR WORKING WITH CHILDREN, YOUTH, AND
814 VULNERABLE ADULTS

815 Employees, volunteers, and independent contractors who work with children,
816  youth, and vulnerable adults in connection with Presbytery of Arkansas activities
817  will comply with the following guidelines:

818

819 A. Respect and Consideration

820  Child/Youth Workers shall respond to Minors and Vulnerable Adults with respect
821 and consideration and treat all of them equally, regardless of race/ethnicity,
822  color, national origin, gender, age, marital status, sexual orientation, gender

823  identity/expression, creed, protected disability status, citizenship status, genetic
824 information, uniformed service or veteran status or religious affiliation. Child/Youth
825  Workers will act as a positive role model for Minors and Vulnerable Adults by

826 maintaining an attitude of respect, patience, and maturity. They will maintain

827  appropriate boundaries when in positions of power with Minors or Vulnerable
828  Adults.

829

830 B. Prohibited Conduct
831 Employees, volunteers, and independent contractors will not engage in the
832  following activities:

833 @ Verbal, emotional, physical, or sexual abuse of children and youth

834 @ Discipline of children or youth by use or threat of physical punishment or by
835 failing to provide the necessities of care

836 ® Use, possession, or being under the influence of alcohol or illegal drugs or
837 being impaired by legally prescribed drugs during presbytery-sponsored
838 programs

839 ® Smoking or use of tobacco during presbytery-sponsored programs

840 @ Profanity, inappropriate language or jokes, or any kind of harassment in the
841 presence of children or youth

842 @ Possession of obscene or pornographic materials in the presence of children
843 or youth

844 @ Carrying any type of firearms or knives with blades over 3 inches

845 @ Sharing inappropriate details of their personal lives or asking children or
846 youth to share inappropriate details through any form of communication:
847 written, verbal, or electronic

848 ® Dating or having a romantic relationship with youth participants

849 ® Giving gifts or money to individual children or youth without the knowledge
850 and permission of parents/guardians, except within the context of a group
851 gift given to all participants in the celebration of special events or

852 recognitions
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@® Misuse of technology in the ways listed below, including sending suggestive
messages or viewing pornography

C. Two or More Adults
At least two (preferably unrelated) adults over the age of 18 will supervise all
presbytery-sponsored programs and activities involving children and youth. Adults
must remain in sight or sound of one another at all times except in extenuating
circumstances. Adults in leadership roles are expected to avoid situations where
they are alone with children and youth. The presence of two or more adults
prevents awkward circumstances where abuse could occur or be alleged, allows
shared leadership, and facilitates appropriate discipline. This policy also extends to
all overnight events. Under no circumstances can one adult alone take or accompany
children or youth on an overnight outing.

Adults are to avoid one-adult, one-child situations unless a parent has given prior
written permission. If it is necessary for a child to be transported home after an
event, an effort should be made to contact the family and inform them of the
situation before transporting the child. If it is necessary for an adult to drive alone
with a child, the adult should notify another adult before and after the period during
which he/she is alone with the child. It is permissible for one adult driver to
transport several children and youth in a single vehicle or in a convoy of vehicles
traveling to or from an event.

When one-on-one interactions between children and youth and employees,
volunteers, or

independent contractors are necessary (e.g., in emergency situations or occasions of
pastoral care), care must be taken to conduct the meeting in an environment that
provides visibility by other adults or in which other adults are in and out of an area
where an employee or volunteer is working with a child or youth. Another adult
must have knowledge of the whereabouts of the employee, volunteer, or
independent contractor and with whom he or she is meeting.

D. Ratios
The adult to Child ratio for all Child-related events/activities is 2:10 for both in
person and online gatherings. The adult to Youth ratio for all Youth-related
events/activities is 2:16 for both in person and online gatherings. There shall also
be one adult of each gender when there is one or more Minors of each gender in a
group. Only in emergency situations may the ratios and gender diversity be
compromised.
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E. Age Requirements
Adult leaders must be at least 18 years old. There must be at least one adult
present who is at least four years older than the young people with whom they
are working. In the case of young adult leaders who may not be four years older
than the youth, they must work alongside adult leaders who are at least four years
older than the young people with whom they are working. Youth volunteers under
the age of 18 years old must be at least 14 years old, unless otherwise approved by
the Presbytery Staff or Adult Co-Moderators of the A-Team and must be under the
supervision of an adult. Children under 14 years old may accompany parents who
serve as volunteers.

F. Open Door Policy
Doors to rooms in which children and youth are present with one adult or without
adults are to remain open. If noise increases to a level that disturbs others, the door
may be shut as long as there is a clear glass window in at least part of the door or a
swinging half door. Vision through the glass must be unimpaired.

G. Restroom Supervision
The exact nature of restroom supervision will depend on the age of the children. The
Policy seeks to provide protection and privacy for the children and protection for
the adult leaders. General guidelines are as follows:

® Adult leaders will stand in sight of the restroom and in sight of another adult
while children are using the restroom.

@ If adultleaders are assisting younger children, doors without windows to the
restroom facility must remain open.

@ Adult leaders will always use proper supervision when children are using
public bathrooms to ensure their safety, including making sure suspicious or
unknown individuals are not occupying the restroom before allowing
children to use the facilities.

H. Healthy Discipline
The purpose of discipline is to teach the child appropriate behavior in a loving and
nurturing way. It is important to work with each child to determine what they need
to fully participate but not to the detriment of other children in the group.
Appropriate discipline will vary with the age of the child, but praise and other
forms of positive reinforcement for good work/behavior are appropriate.
Distracting the child from the objectionable behavior, separating the child from the
group into a different part of the room, and having a choice of activities available are
also appropriate. If objectionable behavior persists, parents and other childcare
workers or volunteers should be enlisted to help. Any physical punishment is
unacceptable.
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l. Transportation
All adult drivers during Child/Youth events or trips must have a valid driver’s
license and insurance on file with Presbytery of Arkansas. All vehicles used must
have seat belts for the driver and each passenger. No Minor under eighty-five
pounds or under 13 years old may sit in the front seat of any vehicle. All drivers
transporting Minors and Vulnerable Adults during events or trips must be over the
age of twenty-four and must be informed that if their vehicle is used, their
insurance would be primary if an accident occurs. If a charter bus is rented, or any
outside carrier is contracted, the company hired must ensure criminal background
checks on their drivers. Each vehicle must follow the appropriate adult-to-child and
adult-to-youth ratio outlined above. Lastly, no minor may be a driver at any event or
activity (this includes golf carts at events).

J. Misuse of Technology
Adult workers/caregivers should respect the privacy of the Minors and Vulnerable
Adults to whom they provide care. Responsible use of digital devices and cell
phones is required in all situations (ex. Taking age-appropriate photographs and
videos, not taking photographs of Minors who are not fully clothed). Child/Youth
Workers are not permitted to take photographs of Minors or Vulnerable Adults
under their care or at the event and share them in any way, including on the
internet, without the written permission of a parent or guardian of the Minor or
Vulnerable Adult.

No employee, contractor, or volunteer at the Presbytery of Arkansas may misuse
technology in the following ways:
® Using technology to send suggestive messages and/or images to a Minor.

@® Having contact with a Minor or Vulnerable Adult one-on-one unless pre-
approved by parents/guardians. If a youth wishes to engage with an adult for
private or pastoral care conversations, care must be taken to conduct the
meeting in an environment that provides visibility by other adults or
arrangements may be made to meet the youth in a public setting.

@® To view pornography or sites (ex. dating websites) which include
pornography or naked bodies at a Presbytery of Arkansas event, activity or
meeting, no matter where it is held.

K. Social Media
Before an event, registration materials will include permission for the image of a
child or youth to be shared on the internet. Parents or guardians of children and
youth under 18 years old must give written permission before pictures of
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children and youth are posted on the Presbytery website, Facebook page or other
Presbytery-sponsored social media.
@ Pictures of children and youth engaged in Presbytery-sponsored activities

which are posted on the Presbytery website or Facebook page or other
presbytery -sponsored social media will not include any identifying
information about the children and youth beyond (e.g., name, school, parents,
etc.).

Adults who work with children or youth and who have a Facebook or other social
networking site page will grant full access to such page(s) to the Presbytery Staff
upon request and are urged to set stringent privacy settings on any social
networking profile.

@® Adults who have a Facebook or other social networking site page and who

work with children and youth will not submit “friend” requests to children
and youth.

@ Ifa child or youth requests an adult to be a “friend,” the adult should discuss
this with the parents/guardians in connection with Presbytery Staff, giving
families the opportunity to disapprove or to participate in a group chat. In
general, it is advised that adults who work with children and youth not be
connected through social media.

Adults will not engage in video chats, online text chats, blogs, or video blogs with
children or youth with whom the adult works at the Presbytery level, except as part
of official presbytery activities. Adults may correspond with youth via text, email, or
other written electronic communication only if they observe the two-adult rule and
involve at least one additional adult who has been screened and background
checked by the Presbytery, unless given written parental permission.

L. Virtual Meetings
Child/Youth workers, ministers, employees, contractors or volunteers (“adults”)
must follow these virtual meeting policies or protocols when planning and
conducting a virtual meeting on virtual meeting platforms (ex. Zoom, Skype) with
one or more Minors:
® Leaders should seek permission of the parent/guardian before inviting the

Minor to participate in a virtual meeting. The option to observe the virtual
meeting (without visual or verbal participation) should be made available
upon request to parent or guardian.

@® Adults and meeting organizers should advise a parent or guardian of the
following so that the parent or guardian is aware of it when giving
permission for the Minor to participate in the meeting: (1) that a meeting will
be recorded; and (2) that images, video or audio may be used from the
recording on social media or on the Presbytery website.
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@® There must be at least two (2) adults in any virtual meetings or breakout
room or other virtual meeting space.

@® Adults, Minors, and other participants in virtual meetings should not carry
the phone or device they are using to participate into private areas such as
bathrooms, with any camera or microphone on and the meeting is in
progress.

® No adults or Minors are permitted to use the chat function, the name section,
or any other feature of a virtual platform for inappropriate or offensive
purposes during a virtual meeting, including, but not limited to:

o Displaying inappropriate photographs or images, such as
pornography or photographs of anyone who is naked or
inappropriately attired.

Displaying offensive or inappropriate messages.

Providing links to offensive and inappropriate websites or platforms.
Bullying, discriminating against or harassing anyone based upon their
race/ethnicity, color, national origin, gender, sexual orientation,
gender identity/expression, creed, protected disability status,
citizenship status, genetic information or religious affiliation.

® No adult is permitted to use the private chat function of a virtual meeting
platform to communicate privately with one or more Minors except when the
privacy or dignity of the Minor requires it. If a private chat is necessary, it
must be recorded and must copy another adult. Otherwise, all chat
communications must be done openly so that all participants, including the
other Adults, parents or guardians in the virtual meeting can see the chat
communications. This should be announced at the start of every virtual
meeting.

M. Injuries to Children and Youth During Presbytery Activities
For minor injuries, scrapes, and bruises while a child is under the care of a
volunteer, employee, or independent contractor during a presbytery activity, the
child will receive first aid (band-aids, etc.) as appropriate, and the volunteer or
employee will notify the child’s parent or guardian of the injury at the time the child
is picked up.

For injuries requiring medical treatment beyond simple first aid, the parent and/or
guardian will immediately be contacted. If warranted by circumstances, an
ambulance will be called.

A volunteer or employee will complete an Incident Report Form (see Appendix B)
if, while in the care of the volunteer or employee during a trip, event, or activity, a
child or youth becomes ill (i.e. vomiting) or receives an injury that requires medical
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treatment (i.e. blood beyond the treatment of a band-aid); receives a bump or blow
to the head regardless of treatment; is transported by ambulance from the
presbytery activity; or experiences any other unusual or unexpected incident that
jeopardizes the safety of the child. The Presbytery Administrator will maintain the
Incident Reports in confidential, secured files.

N. Other Requirements
Children and youth experience different levels of comfort with touching and
hugging. Employees, volunteers, and independent contractors will respect the rights
of children and youth not to be touched in ways that make them feel uncomfortable.
To avoid uncomfortable situations, employees, volunteers, and independent
contractors should seek to ask the child or youth before hugging or otherwise
touching. Additionally, adults will discourage children from touching others in an
unwanted or inappropriate manner.

For each child or youth participating in church-sponsored activities, a
parent/guardian must complete and sign a registration form. This form grants
permission to participate in Presbytery activities, authorizes emergency medical
treatment, requests a photo release, and provides contact and medical information.

4) REPORTING AND RESPONSE REQUIREMENTS

A. Mandated Reporting
Under Arkansas Code Annotated § 12-18-402, the following people, among others,
are mandated reporters of child maltreatment: (1) clergy members, (2) childcare
workers, and (3) people over eighteen years of age who observe abuse, sexual
abuse, or sexual exploitation of a child. Mandatory reporters are required to
immediately notify the Child Abuse Hotline if they have reasonable cause to suspect
that a child has been subjected to child maltreatment, including abuse, sexual abuse,
neglect, sexual exploitation, or abandonment. EXCEPTION: Ministers of Word and
Sacrament and Commissioned Ruling Elders, who are required to keep confidences,
by religious discipline or received knowledge from offenders in context of a
statement of admission. (ACA § 12-18-402).

The Book of Order states the following on Confidentiality and Mandatory Reporting:

G-4.0301 Trust and Confidentiality

In the exercise of pastoral care, ministers of the Word and Sacrament and
ruling elders who have been commissioned by a presbytery to limited pastoral service
(G-2.10) work to create communities of trust, accountability, and confidentiality while
protecting the vulnerable. Confidentiality creates safe and sacred space for individuals
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to share concerns, questions, and/or burdens and seek spiritual guidance.
Confidentiality should not be an excuse to hold secret the knowledge or risk of harm
especially when related to the physical abuse, neglect, sexual abuse of a minor or an
adult who lacks mental capacity. Ministers of the Word and Sacrament and
commissioned ruling elders shall hold in confidence all information revealed to them in
the course of providing care and all information relating to the exercise of such care

except:

When the person whose confidences are at issue gives express consent to
reveal confidential information, then a minister of the Word and Sacrament or a
commissioned ruling elder may, but cannot be compelled to, reveal confidential
information, or when a minister of the Word and Sacrament or commissioned ruling
elder reasonably believes there is risk of imminent bodily harm to any person.

G-4.0302. Mandatory Reporting

Any member of this church engaged in ordered ministry and any certified
Christian educator employed by this church or its congregations, shall report to
ecclesiastical and civil authorities knowledge of harm, or the risk of harm, related to
the physical abuse, neglect, and/or sexual molestation or abuse of a minor or an adult
who lacks the mental capacity when (1) such information is gained outside of a
confidential communication as defined in G-4.0301, (2) she or he is not bound by an
obligation of privileged communication under law, or (3) she or he reasonably believes
that there is risk of future physical harm or abuse.

When the event takes place in a state other than Arkansas, the laws of the State
where the activity takes place shall be followed. State law takes precedence over
this policy. All people who work with children and youth, regardless of whether they
are mandated reporters, are required by this policy to report child maltreatment
to the Child Abuse Hotline, with the exception noted above for Ministers of Word
and Sacrament and CREs. They are strongly encouraged to report it, while also
following their conscience. In addition, all people who work with Vulnerable Adults
must report maltreatment to the Adult Maltreatment Hotline.

B. Child/Youth/Vulnerable Adult Protection Response Team
On an annual basis, the Coordinating Team will appoint a Child/Youth/Vulnerable
Adult Protection Response Team (the “Response Team”), which will consist of the
Stated Clerk, the Presbytery Staff person for youth and young adults, two
Coordinating Team members, and at least two people in the Presbytery with
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experience or expertise in working with children and youth, in understanding
developmentally appropriate behavior of children and youth or vulnerable adults,
and/or in the proper handling of claims or suspicions of child abuse and neglect. The
Response Team will have the responsibilities set forth below and will serve as a
resource to the presbytery on policy and procedural matters relating to this policy,
including review of the policy at least every two years.

1.

Immediately provide for the safety of the alleged victim(s) involved to the
extent possible, permitted, or appropriate.

If the report alleges and reasonable cause of abuse or neglect has been
determined, the Response Team will:

a. immediately ensure that any allegation involving abuse, sexual abuse,
sexual exploitation, or abandonment of a child is reported to the civil
authorities under state law;

b. immediately notify the parents or guardian of the Minor if
appropriate;

c. notify the insurance company of the allegation and that no
investigation has yet occurred.

Make decisions concerning the temporary removal of the individual accused
from any contact with Minors pending an investigation and/or removal of
the accused from the event until a resolution of the allegations has occurred.
Provide for pastoral counseling for the principal parties involved (accuser(s),
possible victim(s), accused, family members). Provide victims and their
families resources that may aid in the particular spiritual, psychological, or
emotional needs and trauma that arise from the devastation of abuse.
Ensure that any person bringing a report of abuse or assisting in
investigating will not be adversely affected in terms and conditions of
employment, church membership or affiliation, or otherwise discriminated
against or discharged. If the report is found to be untrue or unwarranted,
provide support for the accused and ensure they will not be adversely
affected in terms and conditions of employment, church membership or
affiliation, or otherwise discriminated against or discharged

C. Procedures for Reporting and Responding to Suspected Abuse or
Neglect

All matters of reporting and responding to reports of sexual abuse or exploitation,
physical or mental abuse, or neglect will be handled with respect in accordance with
the procedures set forth below and applicable law, as well as the polity of the
PC(USA).
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If you have reasonable cause to believe that a minor has been abused, you must
make a report, immediately but no later than 24 hours, to the local Department of
Human Services office or law enforcement and are subject to criminal penalty for
failing to do so.

Call: 844-SAVEACHILD or 800-482-5964 at any time, 24/7

Online Report: https://mandatedreporter.arkansas.gov/

If you have reasonable cause to believe that a vulnerable adult has been abused, you
must make a report.

Call: 1-800-482-8049 for any reports, including urgent situations that must
be investigated within 24 hours.

Online Report: (for reports that do not need to be investigated within 24
hours)
https://arkansas.leapsportal.net/LEAPSINTAKE /VerifylntakeEmergency 501.aspx

1. 1. Minister/CRE Has Reasonable Belief of Abuse or Neglect
If a Minister of Word & Sacrament (Minister) or Commissioned Ruling Elder (CRE)
has reasonable cause to believe that a Child/Youth/Vulnerable Adult is the victim of
sexual abuse, sexual exploitation, physical or mental abuse, or neglect, regardless of
the source of the information, unless gained in confidence or through a statement of
admission, the Pastor must, within 24 hours of receipt of such report, notify
Department of Human Services. Church professionals are mandated to report in
accordance with the most recent published edition of the Book of Order (Part II of
the PC(USA) Constitution), The Minister or CRE must also contact the Response
Team.

2. 2. Employee, Volunteer, or Independent Contractor Has

Reasonable Belief of Abuse or Neglect
If an employee, volunteer, or independent contractor has reasonable cause to
believe that a Child/Youth/Vulnerable Adult is the victim of sexual abuse, sexual
exploitation, physical or mental abuse, or neglect, such employee, volunteer, or
independent contractor must, within 24 hours of such belief, notify Department of
Human Services. Church members and educators are mandated to report in
accordance with the most recent published edition of the Book of Order (Part II of
the PC(USA) Constitution), which notes, “Any member of this church engaged in
ordered ministry (Deacon, Elder, Minister of Word and Sacrament or Commissioned
Ruling Elder) and any certified Christian educator employed by this presbytery or
its congregations, shall report to ecclesiastical and civil legal authorities knowledge
of harm, or the risk of harm, related to the physical abuse, neglect, and/or sexual
molestation or abuse of a minor or an adult who lacks mental capacity when (1) such
information is gained outside of a confidential communication as defined in G-4.0301,
(2) she or he is not bound by an obligation of privileged communication under law, or
(3) she or he reasonably believes that there is risk of future physical harm or abuse.”
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The employee, volunteer, or independent contractor must also contact a Presbytery
Staff member or the Response Team.

3. 3. Minister, CRE, Employee, Volunteer, or Independent

Contractor is Subject of Allegation of Abuse or Neglect
If any individual has reasonable cause to believe a Minister, CRE, employee,
volunteer, or independent contractor has committed sexual abuse, sexual
exploitation, physical or mental abuse, or neglect involving a
Child/Youth/Vulnerable Adult, the individual must within 24 hours of such belief,
notify Department of Human Services. The individual must also contact a member of
the Response Team within 24 hours of such belief.

If the accused is a staff member at a Presbyterian Church, the Response Team will
contact the Moderator of the Session of that staff person’s church. If the accused is a
Minister or CRE, the Response Team will ensure that a written statement of
allegation is submitted to the Stated Clerk.

If any individual suspects but does not have reasonable cause to believe that a
Minister/CRE has committed sexual abuse, sexual exploitation, physical or mental
abuse, or neglect involving a Child/Youth/Vulnerable Adult, the individual must
notify the Response Team within 24 hours of such suspicion. The Response Team
will be responsible for making any reports required by law to the Department of
Human Services, as well as beginning any judicial processes required by the Book of
Order.

If any member of the Response Team is the subject of an allegation of sexual abuse,
sexual exploitation, physical or mental abuse, or neglect involving a child, the
allegation will be handled in accordance with this Policy, except the member will not
participate on the Response Team during any investigation of an allegation.

D. Other Procedures Relating to Reports of Suspected Abuse or
Neglect

1. (a) Documentation of Oral Report.
Following an initial oral report by an employee, volunteer, or independent
contractor, such employee, volunteer, or independent contractor will document in
writing the date, time, and circumstances of the report on the “Incident Report
Form” (see Appendix B). The Stated Clerk and Presbytery Administrator will
maintain the Incident Reports in a secure file.

2. (b) No Interference with Investigation.
To avoid compromising, interfering with, or delaying any future investigation, the
employee, volunteer, or independent contractor who makes a report will not engage
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in questioning the parties to the incident or conducting an independent
investigation. The employee or volunteer will, however, take reasonable precautions
to ensure the safety of the child/youth/vulnerable adult.

3. (c) Full Cooperation with Outside Authorities.
Presbytery Staff will fully cooperate with any investigation conducted by law
enforcement or governmental authorities.

4, (d) Removal of Accused from Activities.
If an accused person is an employee, volunteer, or independent contractor, the
person will be required to refrain from participating in all activities with children,
youth, and vulnerable adults pending the outcome of an investigation by the
Presbytery and any investigation by the civil authorities. If this individual is a
Minister of Word and Sacrament, the accusation shall be reported to the Stated
Clerk and shall follow the requirements of D-7.0902 of The Book of Order.

5. (e) Spokesperson for the Presbytery.
The Executive Presbyter, Stated Clerk, or legal counsel will either serve as or
designate the sole spokesperson to communicate with outside authorities or other
persons (including congregations and the media) regarding any reported incident.

E. Reports to Insurance Company
In addition to the requirements above, Presbytery Staff will comply with any
requirements to disclose reported incidents of sexual abuse, sexual exploitation,
physical or mental abuse, or neglect involving children, youth, or vulnerable adults
who participate in Presbytery programs, or involving any Presbytery employee,
member, volunteer, or independent contractor, to the Presbytery’s insurer.
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5) Appendix A:
Presbytery of Arkansas
Children and Youth Ministry
Information and Disclosure Form
This form will be retained on file by the Presbytery Administrator permanently.

Last Name First Middle
Street Address City/State Zip Code
Cell Phone Email

[ am a member of (Presbytery/Congregation) since

OR

[ have been a friend of (Presbytery/Congregation) since

[ have previously attended

(Congregations)

I have never been convicted of, nor pled guilty or no contest to, a crime. (Exclude
convictions that have been sealed, expunged or legally eradicated,
misdemeanor convictions for which probation was completed and the case was
dismissed, or offenses about which inquiry is not permissible in this state)

O True o Not True

If not true, please briefly describe the nature of the crime(s) at the end of this
form, the date and place of conviction and the legal disposition of the case. The
church will not deny a position to any applicant solely because the person has
been convicted of a crime. The church, however, may consider the nature, date
and circumstances of the offense, as well as whether the offense is relevant to the
duties of the position applied for.

No civil lawsuit alleging actual or attempted sexual discrimination, harassment,
exploitation, or misconduct; physical abuse; child abuse; or financial
misconduct has ever resulted in a judgment being entered against me, been
settled out of court, or been dismissed because the statute of limitations has
expired.
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O True o Not True

If not true, give a short explanation of the lawsuit at the end of this form. (Please
indicate the date, nature, and place of the incident leading to the lawsuit; where
the lawsuit was filed; and the precise disposition of the lawsuit.)

I have never terminated my employment, professional credentials, or service
in a volunteer position or had my employment, professional credentials, or
authorization to hold a volunteer position terminated for reasons relating to
allegations of actual or attempted sexual discrimination, harassment,
exploitation, or misconduct; physical abuse; child abuse; or financial
misconduct.

O True o Not True

If not true, give a short explanation at the end of this form. (Please indicate the
date of termination; name, address, and telephone number of employer or
volunteer supervisor; and nature of the incident(s) leading to your termination.)

With respect to my driving record, I have not had my license suspended or
revoked within the last five years due to reckless driving or driving while
intoxicated and/or under the influence of a controlled substance.

O True o Not True

Is there any fact or circumstance involving you or your background that would
call into question your being entrusted with the responsibilities of the position
for which you are applying?

O Yes O No
If yes, please provide a brief explanation on the back of this form.

The covenants between persons seeking authorized volunteer positions in the church
require honesty, integrity, and truthfulness for the health of the church. To that end,
[ attest that the information set forth in this application is true and complete. I
understand that any misrepresentation or omission may be grounds for rejection of
consideration for, or termination of, the position I am seeking to fill. I acknowledge
that it is my duty in a timely fashion to amend the responses and information I have
provided if | come to know that the response or information was incorrect when given
or, though accurate when given, the response or information is no longer accurate.

Beginning such relationships with an open exchange of relevant information builds
the foundation for a continuing and healthy covenant between volunteers and the
church they seek to serve. To that end, I authorize the Presbytery of Arkansas and/or
its agents to make inquiries regarding my character and qualifications, including all
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statements [ have set forth above. I also authorize all entities, persons, former
employers, supervisors, courts, law enforcement, and other public agencies to
respond to inquiries concerning me, to supply verification of the statements I have
made, and to comment on and state opinions regarding my background, character,
and qualifications. To encourage such persons and entities to speak openly and
responsibly, I hereby release them from all liability arising from their responses,
comments, and statements.

Should my application be accepted, I agree to be bound by the bylaws and policies of
the Presbytery of Arkansas. I also hereby authorize the Presbytery of Arkansas
and/or its agents to make an independent investigation of my background,
references, character, past employment, education, credit history, criminal or police
records, including those maintained by both public and private organizations and all
public records for the purpose of confirming the information contained on my
application and/or obtaining other information which may be material to my
qualifications for employment/service now and, if applicable, during the tenure of my
employment/service with the Presbytery of Arkansas.

These above-mentioned background information checks may include, but are not
limited to, employment and education verifications, social security verification,
driving record information, personal references, personal interviews and personal
credit history. I further understand that an acceptable credit report and/or
background check will allow me to continue the pre-employment/service process
and that an unacceptable credit and/or background check may result in the
discontinuation of my pre-employment/service process. I understand if I am
hired/serving prior to the completion of the background check that an unacceptable
background check will result in my termination. I understand that [ am entitled to a
complete and accurate disclosure of the nature and scope of any criminal background
search prepared on me upon written request within a reasonable time after the date
of such search.

[ further authorize any person, business entity or governmental agency who may
have information relevant to the above to disclose the same to the Presbytery of
Arkansas including but not limited to any courthouse, any public agency and all law
enforcement agencies and any and all credit bureaus regardless of whether such
person, business entity or governmental agency compiled the information itself or
received it from other sources. I release the Presbytery of Arkansas and/or its agents
and any persons, business entities and governmental agencies, whether public or
private, from any and all liability, claims and/or demands, of whatever kind, by me,
my heirs and others making such claim or demand on my behalf, for procuring,
selling, providing, brokering and/or assisting with compilation or preparation of the
background information check hereby authorized.

[ authorize the Presbytery of Arkansas and its agents to circulate, distribute, and
otherwise share information gathered in connection with this application to those
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persons in a position to recruit, secure, and supervise both the position I am seeking
to fill and program I am seeking to participate in. [ understand that the Presbytery of
Arkansas will share with me information it has gathered about me, if I request it to do
So.

[ acknowledge my receipt and understanding of the Presbytery of Arkansas Safe
Church Covenant.

(PRINT NAME & SIGN) DATE

For Background Check only:

Full Legal Name:

Maiden Name or other names used:

Date of Birth: Place of Birth:

Social Security #: - - Driver’s License State and #

If you have lived less than 5 years at the address provided above, please list the
counties and states of your former residence(s):

For Office Use Only:

Sex Offender Registry (www.nsopr.gov) review performed on

Background Check performed on

Personal interview conducted by staff on

Church/Faith Community association for 6 mos. confirmed on
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Safe church awareness training and policy orientation performed on

Additional Disclosures, as applicable:
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6) Appendix B:Presbytery of Arkansas
Children and Youth Ministry - Incident Report Form

Name of Person Involved

Name of Parent/Guardian (if minor)

[] L]

L] L] L]

Participant Chaperone Staff

Type of Incident

Behavioral  Accident
(describe )

Date of Incident/Accident

[llness

Other

Time O O

a.m. p.m.

Place of

Incident/Accident

Describe the sequence of activity in detail including what the (injured) person was

doing at the time or what information was given:
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Name of

witnesses:

Describe Actions Taken:

Could this have been avoided? If yes, then

how?

Who was notified (parent/guardian, staff, etc), when, how:

Person Completing Report Signature Parent/Guardian Signature
& Date
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1506 7) Appendix C: DEFINITIONS

1507

1508 The following is a list of definitions of terms and their intended use in this particular
1509  Policy. For the purpose of this Policy:

1510 @ Child: A child is defined as a person between the ages of 0-11.

1511 ® Youth: A youth is defined as a person between the ages of 12-17.

1512 @® Minor: A minor is defined as any Child or Youth 0-17 years old.

1513 ® Child/Youth Worker: Any person, volunteer, paid staff or contractor who
1514 participates at any level at events or activities involving Children and/or
1515 Youth. This includes chaperones who accompany Minors to and during
1516 meetings, events, and activities covered by this Policy.

1517 ® Vulnerable Adult: Any person eighteen years old or older without the
1518 developmental or cognitive capacity to consent.

1519 ® Child/Youth Abuse: Any act or failure to act that results in physical abuse,
1520 neglect, and or sexual molestation or abuse, sexual, psychological, or

1521 emotional mistreatment, or exploitation of a Child or Youth.

1522 ® Vulnerable Adult Abuse: Any act or failure to act that results in physical
1523 abuse, neglect, and/or sexual molestation or abuse, sexual, psychological, or
1524 emotional mistreatment or exploitation of a Vulnerable Adult.

1525 ® Sexual Abuse:

1526 o The Book of Order defines sexual abuse as “any offense involving
1527 sexual conduct in relation to (1) any person under the age of eighteen
1528 years or anyone without the capacity to consent; or (2) any person
1529 when the conduct includes force, threat, coercion, intimidation, or
1530 misuse of ordered ministry or position” (Book of Order, D-7.091).
1531 0 Under Arkansas Code Annotated § 12-18-103, sexual abuse can
1532 involve the following activities directed toward a young person:
1533 B (i) Sexual intercourse, deviate sexual activity, or sexual

1534 contact;

1535 B (ii) Attempted sexual intercourse, deviate sexual activity, or
1536 sexual contact;

1537 B (iii) Forcing or encouraging the watching of pornography;
1538 B (iv) Forcing, permitting, or encouraging the watching of live
1539 sexual activity;

1540 B (v) Forcing the listening to a phone sex line;

1541 B (vi) An act of voyeurism; or

1542 B (vii) Solicitation of sexual intercourse, deviate sexual activity,
1543 or sexual contact;
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O As used in this Policy, Sexual Abuse means any conduct that qualifies
as sexual abuse as defined by the Book of Order, regardless of
whether such conduct is criminal in nature.

Policy on Temporary Membership

(Adopted February 10, 2018)

A minister in good standing in their denomination may apply, through the Presbytery
of Arkansas’ Committee on Ministry, for Temporary Membership in the Presbytery of
Arkansas. The Committee on Ministry first will determine whether such Temporary
Membership is needed, desirable, and appropriate for temporary service within the
Presbytery. The purpose of such membership would be to serve “temporarily in a
validated ministry of this church, or in an installed relationship under the provisions
of the Formula of Agreement (Book of Order, Appendix B; G-5.0202).” (Book of Order,
G-2.0506)

A minister wishing to be enrolled as a Temporary Member in the Presbytery of
Arkansas must present a written letter of good standing from their denomination,
together with a resume resembling a Personal Information Form used in the PC(USA),
and a written request for their temporary service from the Session of a congregation,
or the appropriate designee of another validated ministry that meets the criteria of
the Presbytery’s Validated Ministry Policy (Book of Order, G-2.05031).

If the Committee on Ministry determines that Temporary Membership should be
considered, an Examinations Sub-Committee of the Presbytery’s Committee on
Ministry shall examine a minister being considered for Temporary Membership “on
his or her Christian faith and views in theology, the Sacraments, and the government
of this church,” as the Sub-Committee would any PC(USA) pastor seeking
membership in the Presbytery of Arkansas (Book of Order, G-3.0306). Based on the
results of this examination, and the consideration of whether this person meets the
Examinations Sub-Committee’s understanding of the needs of the particular
congregation or other validated ministry, the Examinations Sub-Committee shall
recommend its findings to the Committee on Ministry as a whole.

At the sole discretion of the Committee on Ministry, the COM will decide whether to
recommend the minister to the Presbytery for Temporary Membership. The
Committee on Ministry may also recommend to the Presbytery whether a Temporary
Member will be given all of the rights and responsibilities of membership in the
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Presbytery, including, but not limited to, voting, moderating the Session or
congregation, and celebrating the sacraments.

Note: The Formula of Agreement (Book of Order, Appendix B; G-5.0202) allows for
members of the Evangelical Lutheran Church in America (ELCA), the Reformed
Church in America, and the United Church of Christ to serve in both temporary and
called pastoral relationships in the PC(USA). These ministers are still held to the
standards of this policy concerning application and examination, although they would
ordinarily be given all of the responsibilities and privileges of PC(USA) ministers of
the Word and Sacrament.
Policy for Ministers from other Denominations Seeking to Serve

in an Installed or Temporary Pastoral Relationship Role

(Adopted by the Presbytery February 11, 2017; Revised February 10, 2018)

1. When a congregation requires pastoral or temporary pastoral leadership and
would like to consider a candidate whose ordination in good standing, prior
service, and/or training are not in a denomination in full communion with the
Presbyterian Church (USA), the session of that congregation shall consult formally
with the Committee on Ministry before any formal or informal conversations are
conducted with any such candidate.

2. Through its assigned liaisons and its appropriate Examinations Subcommittee,
the Presbytery’s Committee on Ministry shall determine whether, when, and to
what extent the person’s ability to lead, teach, preach, and provide pastoral care
may or may not serve the present and future mission and vision of the
congregation in a manner consistent with Presbyterian theology and polity, and
the ethos of The Presbytery of Arkansas and the Presbyterian Church (USA). This
determination shall be made in a formal examination by the appropriate
Examinations Subcommittee and approved by the Committee on Ministry.

3. In addition, in order to preside at the Lord’s Supper or to celebrate a baptism or
be the officiant for a session-authorized wedding of the PCUSA congregation, a
potential pastor, temporary pastor, minister, or leader whose credentials in good
standing are in a denomination not in full communion with the PCUSA, shall
normally be required to pursue pre-approved coursework in the following areas:

a. Reformed Theology (Book of Confessions)

b. Reformed Understanding of the Sacraments (Book of Confessions and
“Directory for Worship”)

c. Presbyterian Polity (Book of Order)

4. Following the completion of the above coursework or its equivalent, the
appropriate Examinations Subcommittee of the Committee on Ministry shall
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1629 examine the candidate again and may—at the Committee on Ministry’s sole
1630 discretion—specifically authorize the individual to exercise one or more of the
1631 following pastoral functions if it judges the exercise of that function by that
1632 individual to be desirable for the church’s ongoing ministry:

1633 a. Presiding at the Lord’s Supper

1634 b. Celebrating a baptism

1635 c. Serving as the officiant for a session-authorized wedding of the
1636 congregation

1637 Such authorization shall apply only to the congregation, context, and time-frame
1638 specified by the Committee on Ministry.

1639

1640 5. In no event shall a pastor, temporary pastor, minister, or other leader whose
1641 ordination, prior service, and training are not in a denomination in full
1642 communion with the Presbyterian Church (USA) moderate the Session of a
1643 congregation of the Presbytery of Arkansas unless and until such leader is
1644 enrolled as a Temporary Member of the Presbytery of Arkansas, or ordained as a
1645 minister of the Word and Sacrament in the Presbyterian Church (USA).
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